
Pitch Emails: 

 

SUBJECT LINE: [WHAT YOU PROPOSE TO TALK ABOUT (as simply as you can 
put it, e.g., “Podcast pitch: How to Get Seen on Social Media”] 

 
FIRST PARAGRAPH: Hi, [HOST NAME] 

[WHO YOU ARE AND WHAT YOU DO (1-2 lines, no more!)] 

SECOND PARAGRAPH: [REFERENCE THE HOST’S TOPIC AND FOCUS, e.g. 
“Your episode on Connecting with Your Audience”.] [WHY ITS RELEVANT TO 
YOU AND WHAT YOU CAN ADD TO THE HOST’S PET TOPIC.] 

I’m available to talk about: 
• [ANGLE # 1] 
• [ANGLE # 2] 
• [ANGLE # 3] 

THIRD PARAGRAPH: [DEMONSTRATE THE VALUE YOU CAN ADD, e.g. 
“Although I only have 795 followers on Facebook, they are highly active within 
my two Facebook groups and passionate about their businesses.”] [SUMMARIZE 
DETAILS OF HOW YOU PLAN TO PROMOTE THE HOST’S PODCAST BOTH 
BEFORE AND AFTER YOUR GUEST EPISODE.] 

 
FINAL WRAP-UP: If you’d like me to be a guest, here’s a link to my scheduling 
calendar to make it easy to book me at your convenience. And please also find a 
link to my [SPEAKER PAGE OR MEDIA PAGE] and website. 

Website Link 

Media Page Link 

Scheduling Calendar 

Warmly, 

Your Signature 

 



 

Customize Your own here: You can adapt it to suit your circumstances and 

change the language to make it your own.  The first paragraph will be customized, 

and we’ll look at this in the next lesson. 

 

Hi NAME, 

CUSTOMIZATION paragraph. 

 

I help teach people BENEFIT FOCUSED OUTCOMES. I’d love to help teach your 

audience about any of the following topics: 

 

Topic #1 — Short description of your first topic and the benefits to the listeners of 

hearing you two talk about this. 

 

Topic #2 — Short description of your second topic and the benefits to the 

listeners of hearing you two talk about this. 

 

Topic #3 — Short description of your third topic and the benefits to the listeners 

of hearing you two talk about this. 

 

Does one of these sound like they’d be a good fit for your audience? 

 

As a next step, let me know which topic your audience would be most interested 

in hearing about. After that, we can work out the scheduling details. 

Website Link 

Media Page Link 

Scheduling Calendar 

Warmly, 



Alternative 1st paragraph to consider: 

 

Customize Your Pitch: 

 

Hi NAME, 

I’m a big fan of PODCAST NAME and listen to it regularly. I especially loved 

the recent episode where you talked about TOPIC. It was inspiring and I 

picked up some really useful tips. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Follow Up Emails: 

 

 

Here’s an example of a follow-up email you could use as a template: 

Hi NAME, 

I was recently on OTHER PODCAST to talk about TOPIC: EPISODE LINK 

This episode is a great example of the actionable advice and knowledge that 

I can share with your audience and the listeners said they loved it. 

You can check out the full episode here: EPISODE LINK 

Are you looking to fill an opening in your schedule? I’m currently booking 

out guest appearances for the next two months. 

If you’re looking for a guest, just hit reply and let me know. Once I hear back 

from you, we can confirm the topic and the time. 

Thanks, 

YOUR NAME 

 

If you don’t get an answer after 30 days, don’t despair. Don’t take it personally. 

Mark them as “not interested” on your spreadsheet and move on to another 

name. 

 

 

 

 

 

 

 



After the Interview.  Be sure to follow up with an email. 

Here’s a template you could adapt: 

Hi NAME 

It was great to be on your show PODCAST NAME and have the chance to 
share some tips with your listeners about YOUR TOPIC. I trust that they 
found it useful. 

Let me know what you’re working on next and how I can help. For example, 
if you’re looking for more guests, I could suggest some suitable candidates. 

I’m looking forward to promoting you and your show when our episode 
goes live. 

 

Sample: 

Could you give me a sentence or two on what you thought of me as a 
guest? That would help me as I approach other shows and will help get 
more promotion for your show.  

You could ask: 

If there’s another host that you know who you think would benefit from the 
content I shared with your audience and you’re comfortable with it, feel 
free to send my details to them so they can contact me.  

OR  

Which other hosts do you know could benefit from YOUR TOPIC? 

 

YOUR NAME 

 

 

 

 



Further Follow Up: 

If there’s another host that you know who you think would benefit from the 
content I shared with your audience and you’re comfortable with it, feel 
free to send my details to them so they can contact me.  

OR  

Which other hosts do you know could benefit from YOUR TOPIC? 

 

 

 


